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CITY OF PEABODY 
ZONING BOARD OF APPEALS 

City Hall  24 Lowell Street  Peabody, Massachusetts 01960   Tel. 978-538-5792   Fax 978-538-5987 

Rules of the Zoning BoaRd of appeals 
The following rules are adopted in accordance with  

Massachusetts General Laws, Chapter 40A: 
 

1. Public Hearings are scheduled on the third Monday of every month, subject to change at the direction of the 
Chairman. 

2. 10 copies of all appeals and applications shall be filed on forms prescribed by the Board and shall be filled out 
completely. 

3. The following shall be submitted with a completed application to the Secretary to the Board: 
a. An application fee made payable to the City of Peabody. Fees are as follows: 

i. Residential Application:       $125 
ii. Application to Subdivide a residential parcel:    $225 

iii. Commercial Application:      $225 
iv. Administrative Appeal:       $225 

b. Legal notice publishing fee (determined by applicant’s choice of newspaper). 
c. 10 legible copies of a certified plot plan showing the land affected.  The plans should be no bigger than 

11” x 17” and shall show the following information: 

 The location of all existing buildings, structures, driveways, or similar manmade improvements to 
the    proposed property; 

 The dimensions of all the existing building, structures, driveways, or similar manmade 
improvements to the proposed property. 

 The dimensions of the proposed property, i.e.; area, boundaries, front, rear and side yard setbacks, 
F.A.R. lot coverage; 

 The location and dimensions of proposed buildings, additions, or structures; 
 The location and dimensions of any private ways, easements, or right of ways that abut the subject 

property driveways, parking; 
 The location and dimensions of any private ways, easements, or right of ways that cross the subject 

property; 
 A scale of measurements of one- inch equals forty feet (1” = 40’)  
 Address of the property. 
 The name of the person or entity preparing the plan; and the other pertinent information, locations, 

or dimensions. 
 Denote proposed relief and required relief. 
 Denote Map and Lot Number on Plot Plan. 
 Shall be dated and contain the name of the petitioner and the person who drew the plan. 
 In the case of variances affecting setback, distance from side or rear lot lines, frontages, area, and any 

proposed lot lines. The plan shall show in addition to the lot in question a sufficiently large area 
surrounding the lot so that at least properties adjoining and opposite the property will be shown. 



 Any further details that may be necessary to give a picture of the area in which the lot lies and the 
size and the location of all building locations of the several lots in the area. 

 In the case of variances which affect the use of buildings, a floor plan of the building in question shall 
be shown with a scale of one-inch equals ten feet (1” = 10’). 

 The plan shall show a directional arrow 
 Length of boundary lines, distances, lot areas, and any proposed new boundary lines in the case of a 

subdivision. 
 The certified plot plan shall not be older than six (6) months. 

d.  A certified list of abutters of the property affected, including their names and addresses. This list is 
obtained from the Office of the City Assessor. Please allow for up to five (5) days to obtain this certified 
list.  

e.  Written denial by the Building Inspector. No exceptions. 
f.  10 copies of the completed application and all attachments is to be submitted to the Secretary to the 

Board for review and then time-stamped by the City Clerk’s office. Upon receipt of the application by the 
Secretary, there shall be a waiting period of up to forty-five (45) days and the next regularly scheduled 
meeting for the preparation of papers, publications, and legal waiting periods. 

g. If the applicant has appeared before any other board, commission, or authority, either directly or 
indirectly, in connection with a petition for Variance, Application for Special Permit/Finding, or Notice of 
Appeal, pending before the Board, the applicant shall disclose such appearance.  The applicant shall 
include with the petition for Special Permit/Finding (10) copies of any Decision, order, or similar 
determination as issued from the other board, commission or authority. 

4. In the event that the Chairman or Board deems a filed application or plan inadequate for proper understanding 
of the matter, the applicant shall be given the opportunity to submit additional information, revise the plan, or 
substitute a new one. An application may be dismissed for failure to comply with these rules. 

5. The Board of Appeals will publish a notice of the hearing on all applications assigned for hearing in a newspaper 
of general circulation in the City of Peabody. The Board will send notices to the Petitioner and to all certified 
abutters. The Building Inspector and any other administrative department whose decision is being appealed or 
who has interest in the matter will also be notified. Between the date of first publication of the hearing and the 
date of the hearing there shall be an interval of at least fourteen (14) and not more than thirty-one (31) days. The 
applicant shall bear the expense of the publishing of this notice. The Secretary to the Board will arrange for 
publication; payment is required at time of submittal. 

6. The applicant shall produce at the hearing deeds, plot plans, and any other records reasonably bearing upon the 
application in question. The Board may retain any additional information which has been introduced as evidence 
for reference in the consideration of the application. 
The decision of the Board shall be made within ninety (90) days from date of filing with the Board. The Board shall 
make a record of its decisions, indicating such fact and setting forth clearly the reason for its decisions, and of its 
other official actions, copies of which shall be filed with the City Clerk’s Office and shall be public record. A notice 
of decision shall be mailed to the Petitioner, Petitioner’s representative, all certified abutters, Building Inspector, 
City Clerk, and the Planning Board. Minutes of the public hearing are also a matter of public record. 

7. The Board may, by majority vote, waive any provision of these Rules for good cause shown, provided that such 
waiver shall not be inconsistent with any provision of the Peabody Zoning Ordinance or Massachusetts General 
Laws. 
Please be advised, if the application is not submitted with complete information or is not completely filled out, 

the Zoning Board of Appeals reserve the right to dismiss, without prejudice. 


